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Overview 
This document provides guidance for the execution of financial transactions. Though 
mostly applicable to the operating fund (EB001), the information provided is applicable 
as best practices for all funds. In addition to the information presented in this 
document, all policies, procedures, guidelines, and regulations regarding the 
expenditure of University funds apply. Please note that failure to adhere to these 
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Budget 
Allocation of operating budget from Academic Affairs is to fund EB001, account 
660990 of the lead department. From there, lead departments are expected to allocate 
97% of that amount to specific accounts within their branch of the finance tree. 
Afterwards, only 3% or less of the allocation from Academic Affairs may remain in 
account 660990 within the entirety of the lead department’s finance tree. 
 
For salaries and wages, allocations must be to the following accounts: 

• 601 – Regular Salaries and Wages 
o 601100 – Academic Salaries 
o 601101 – Department Chairs 
o 601201 – Management / Supervisory 
o 601300 – 
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Restrictions 
Expenditures out of account 660990 are never permitted. 
 
Expense transfers represent the primary mechanism for splitting and/or sharing costs 
across lead departments. Budget transfers are not a suitable replacement for expense 
transfers. To this end the following further 
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Financial Reporting 

Guidelines 
The 
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